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1. O6mue nonosxenust

1.1 IMonoxenue o IlpuemHol Komuccnu (majee — [onoxenwue) onpenenser
3alaiM W opraHusanuio  pabotel  [IpmeMHOM  kommccuum  YacTHOTO
00pa30BaTEILHOTO YUPEXKIEHUS MPODECCHOHAILHOTO obpazoBanus «Hamorossrii
Komnex» (nanee — Komremk) o mpuemy rpaxiaas B Komemk Ha o0y4deHue I10
[IporpaMmMaM  CpeIHero  MpO(ECCHOHAIBHOTO  OOGPa30OBaHHUS, a  TaioKe
PCTIIAMEHTUPYET COCTaB, IOJHOMOYHUS U TIOPSJOK HAEATENBHOCTH IlpHeMHOM
KOMUCCHH.

1.2 Hacrosmee ITonoxenue pa3paGoTaHo B COOTBETCTBHHU C DenepanbHbIM
3aKOHOM 0T 29.12.2012 r. Ne 273-@3 «O6 06pa3oBanvud B PocCHIiCKOI
Oenepatun», Ilpukazom MunucrepeTBa 06pa3oBaHus u Hayku Poccuiickoit
Denepaunu ot 14 uronst 2013 r. Ne 464 «O6 yTBepKIEHHHT [opsinka opranuzanun
M OCYLIECTBJICHHs 00pa3oBaTeNbHON JesSTeNbHOCTH IO o0pa3zoBareIbHBIM
POrpaMMaM CPeIHero IMPOo(ecCHOHaNbHOr0 00pa3soBaHUS» (C WU3MEHEHHUSMH W
JOTONHCHUSIMK),  NPMKa3oM  MUHHUCTepCTBa npocBerieHuss  Poccuiickoi
@enepamm ot 02.09.2020 r. Ne 457 «O6 yTBepxaeHun llopsgka mpuema Ha
oOyueHHe TI0 0Opa3OBATEIBHBLIM MPOrpaMMaM cpenHero npohecCHOHAIBHOTO
obpaszoBaHmsy, YcraBom Komemka, a taxke HOPMaTUBHBIMU MTPAaBOBBIMH aKTaMH
Poccuiickoii Qenepallu ¥ HMHBIMH JIOKAJIBHBIMUA AKTAMU Komnemxa. Cpok
JCHCTBUs ~ HacTosiero  IToNOKeHWS  ompexessieTcs 3aKOHOIaTeIbCTBOM
Poccuiickoit @eneparum.

1.3 OcuoBHOI 3amaueit IIpueMHON KOMHCCHU SIBIsIeTCS  oGecIieuenue
COOJIFONIEHNs TIpaB TpakIaH Ha oGpaszoBaHwue, ycTaHoBIeHHBIX KoHcTuTyImen
Poccuiickolt ~ Mepmepanuy,  3aKOHOLATENHCTBOM Poccuiickoit Deneparumy,
TNIACHOCTH M OTKPBITOCTH IPOBE/IEHHS BCEX IIPOLEYDP IPHEeMa.

1.4. Cocras Ilpuemuoi komuccun Kommemxa YTBEPIKIAETCsd TMPUKA30M
mupexTopa Kosutemka, KOTOpBIi siBiIseTes IpejiceaaTenem IIpuemHoit koMuceuu.

1.5. PabGory IlpwemuOM KOMHCCHH U ACIONPOU3BOACTBO OpPraHU3yeT
OTBETCTBEHHBIN CEKPETAPh, KOTOPLII HA3HAYAETCS nupexropom Koimremxa.,

2. JI0/I5KHOCTHBIE 00S13aHHOCTH coTpyanukoB Ilpuemnoii komuccun

2.1 B cocran [ IpuemHO#i KOMUCCHH Komnemxa xomsr:

- Ipeacenarens — qupekrop Komremxka;

- OTBETCTBCHHBIN CEKPETaph — 3aMECTUTEID JUPEKTOpa I10 BOCIIUTATEIbHONH
pabote u npuemy;

- WieHbI [IpueMHO¥M KOMUCCUN — TIeIarorndecke pabotauku Komremxa.

2.1.1 Ilpencenarens [TpuemMHOM KOMUCCHU:

- PYKOBOZIHUT NE€ATENBHOCTRIO [IpreMHO# KoMuccHH;

- PYKOBOIUT  pa3pabOTKON  JIOKAIbHBIX HOPMAaTHUBHBEIX  JTOKYMEHTOB,
PETTIAMEHTUPYIOIIUX AeATENbHOCT [IpreMHol komMuccn;

- HECET OTBCTCTBEHHOCTH 3a cobmonenueM IIpasun npuema B Komnemx u
APYTHX HOPMATUBHBIX JOKYMEHTOB I10 ()OPMHUPOBAHUIO KOHTHHI€HTA CTYJCHTOB;

- YIBEPKIAET peKUM paboTel [IpremHol KoMuccny;



- pacmpenenseT o0s3aHHOCTH MeX Ay wieHamu [IprueMHoit KOMUCCHU;

- YYacCTBYeT B COOECEJOBAHUH C TOCTYHAIOIIUMH;

- IIPOBOJIUT MPHEM I'paXk[aH IO BOIIPOCaM MOCTYyILIeHus B Kojme mk.

2.1.2 OtBeTcTBeHHEIN cekpeTaph I IpHeMHON KOMUCCHN:

- TOTOBUT TIPOCKTBI NMPUKA30B, KACAOIIMECH OPraHU3alMd U IIPOBEICHHUS
pUEMa, TOTOBHUT IPOEKTLI JI0OKYMEHTOB, PeriIaMEeHTUPYOIINX paboty IIpueMHOil
KOMHCCHU;

- 0OPMITAIOT IIPOTOKOIBI 3acenanmii [IpueMHoi KOMHCCHH;

- YHacTBYET B pa3spaboTKe IUIaHa MEPONpPHATHH MO OpraHU3aIuu npuemMa
CTYJIEHTOB 51 ero peanu3anuy, OpraHu3yer aruTalMOHHYIO 15§
npoQopueHTaloHHy0 paboty [IpremHoit KOMUCCHH;

- BEACT TICPEITMCKY 110 BONPOCAM IIPUEMa U HECET 3a Hee OTBETCTBEHHOCTS,

- OPTaHU3yeT IOArOTOBKY OJIaHKOB TOKyMeHTanuu [IpreMuoit KOMHUCCHH,

- 00eCIIeunBaeT COXPaHHOCTE JOKYMEHTOB IIpreMHoO¥ KOMuCCHY;

- OPraHu3yeT TIOATOTOBKY M cIa4dy MOKYMEHTOB lIpMeMHO# KoMMcCHM B
y4eOHBIH OT/eN ¥ B apXHB.

2.1.3 Ynens! [TpueMHON KOMHCCHH:

- Y4acTBYIOT B 3acemanusx [Ipuemnoit komuccnu.

- OQOPMIIIIOT  TEKYLIYIO JOKyMEHTALMIO [0 JIesTelbHOCTH IIpuemuoi
KOMUCCHH.

- 0OPMIISIFOT MIPOTOKOJBI 3aceaHuii [IpuemMHO#M KOMUCCHH.

- IIOATOTABIMBAIOT CTEHABI U1 0ObsABIeHuI [ IpueMHOM KoMuCCH.

- Y4aCTBYIOT B COOECEIOBAHUY C TIOCTYMAOLIAMH.

- HPOBOSIT KOHCYJIBTAllMK C MOCTYNAIOLIUMK 110 IOpsAaky u Ilpasmiam
Ipuema.

- YHaCTBYIOT B PacCMOTPEHHMH  3asBJI€HMH MOCTYHAIOIIHX, T'OTOBST
IIPEAJIOKCHHUS 110 IPOBEJICHUIO 3a4UCIICHHS CTYI€HTOB.

3. Opranusanus pa6orsl Ipuemuoii koMmucenn

3.1 Oprasumzamus paGoTer IIppueMHON KOMECCHM OCYILIECTBISETCS 110
MPUHIUIIAM 3aKOHHOCTH, OTKPBITOCTH U TIACHOCTH U OGECTIeUHBAET COOITIONCHIE
TipaB JIMIHOCTH U BBIIOIHEHHE TpeOoBaHuH K puemy B Kosmtemxk.

3.2 Pabota Ilpuemuoli xomwmccHu O(OPMIISIETCS MPOTOKOIAMH, KOTOpBIE
IIOANUCEIBAIOTCS  TIpeAcenaTeieM M OTBETCTBEHHBIM cexkperapem Ilpuemuoit
KOMUCCHH.

3.3 Pemenus IlpuemHOM KOMHCCHH IIPUHUMAIOTCS B COOTBETCTBHH C
JICUCTBYIOIINM 3aKOHOIATENbCTBOM PoccHiickoi Deliepallii, HOPMATHBHBIMU
TPaBOBBIMU aKTaMu B c(epe 06pazoBanus cyGbexToB Poccmiickoit Deneparumy,
Munnpocsemennss  Poccun, MuHOOpHAayKH ~ POCCHE W JIOKAIBHLIMI
HOPMaTHBHBIMHU JOKyYMeHTaMu Kostemka.

3.4 OrBercTBEeHHbI cekperaps  Ilpuemuoit  xomwmccuu 3apaHee
00CCIIeYnBAET  OArOTOBKY MHQOPMALMOHHBIX  MaTepUaNoB,  GIaHKOR
HEOOXOMMMON JTOKyMEHTaluH, obecIeynBaeT YCIIOBHS XPaHEHUS IOKYMEHTOB,
TOTOBHUT ¥ O(OPMIISET TEKCTEI OOBIBICHHUI O npueme,




3.5 IloAroToBneHHBIE OKYMEHTEI, KCEPOKONUH  CBUIETEILCTBA 00
aKKpEMUTALMHI U JIULCH3UH Ha [PABO BENCHHS 00pa30BaTENbHON NesSTeTbHOCTH o
COOTBETCTBYIOIMM  CHELMAIBHOCTAM  (mpodecchsiM)  TOMeNIAloTes  Ha
HHPOPMAILMOHHOM cTeHe [IpreMHON KOMUCCHH.

3.6 B mepuon mpuema DOKyMeHTOB [IpuemHas koMuccHs exenHeBHO
HH(MOPMHpPYET O KOJUYECTBE ITONAHHBIX 3asBIICHHU Ha UHGOPMAIITMOHHOM CTEHJIe
u oduranbHoM calite Komnemwka, opranusyer (yHKIHOHUpOBaHUE TenedhOHHBIX
JIMHUH [UISL OTBETOB Ha BOIIPOCHI 110 IpHeMy B Kosmiemx.

3.7 Ha KaXXIOro MOCTYNAIOIIEro 3aBOMUTCS JIMUHOE JeI0, B KOTOPOM
XpamATCA BCE CHAHHBIE WM JIOKYMEHTBl M MAaTepHaibl CIAYd BCTYIHTEBHEIX
ucrbITaHui. [locTynaromeMy Ipy JIMYHOM HpeCcTaBIeHIH JIOKYMEHTOB BEIZAETCS
pacIucKa o mpreMe T0KyMEHTOB.

3.8 Ilpuem 3asBlIeHUN W JOKYMEHTOB OT aOUTYypHEHTOB U 3auucieHKe B
COCTaB CTYJICHTOB IIPOU3BOJUTCS B CPOKHM, yCTaHOBIEHHBIE [IpaBuaMu npuema B
Komnemxk.

3.9 Tlpuem JIOKyMEHTOB perucTpupyercsi B KypHaJle perucTpaiyu
abutypueHtoB. JKypHausl PETUCTpallud  aOUTYpPUEHTOB M JIMYHBIE fejia
HOCTYTIAIOMIMX XPAHATCS KaK JOKYMEHTBI CTPOrOM OTYETHOCTH.

3.10 TIlpmemuas xomuccus OCYHICCTBIIACT H3YYEHUE MPEACTABICHHBIX
MOCTYNAOIIMM JOKYMEHTOB Ha IIPEAMET BO3MOXKHOCTH 00Y4YaThCsI 110 YKa3aHHOU B
SAIBICHUHM  [IPOrpaMMe  CPEITHEro NPO(ECCHOHAIBHOTO 06pa3oBaHUs H  maer
pPEKOMEHaauu 110 o0yuenuro B Komemxke.

3.11 TlpuemHON KOMHCCHEHl COCTAaBISeTCS CHHCOK aOUTypHEHTOB,
PEKOMEHAYCMBIX K 3a9HCIICHUIO 1O MPOrpaMMaM CpPEeIHEro PO ECCUOHATIBHOTO
00pasoBaHus1, KOTOPHIY yTBEPsKTaeTCs npoTokosioM IIpuemMuoli komuccumy.

3. 3ayuciaenue B Kosuremxxk

4.1 Toctynarommii npexcrasiser OpPUTHHA NOKyMeHTa 00 00pa30BaHUH W
(W1M) TOKyMeHT 06 06pa3soBaHWU U O KBaIM(UKALUK B CPOKH, YCTAHOBJICHHBIC
[paBunamu npuema B Kosremx.

4.2 Ilo WCTeYEHHH CPOKOB IIPEeCTABIICHIUS OPUTHHAJIOB JOKYMEHTOB 00
00pa3oBaHKH U (WJIK) JOKYMEHTOB 06 00pa3oBaHUU U O KBATHGUKAIEH IIPUKA30M
Aupexropa Komnemka m3maercs nmpukas o 3aumcieHnu JIUI, PEKOMEHI0BAHHBIX
IlpuemHolt  KOMHCCHE K  3auMcieHmio u IPENCTABUBIINX  OPHTHHAIIBI
COOTBCTCTBYIOIMX TOKYMEHTOB. [IpuioxeHHeM Kk [IpUKa3sy O 3a4UCIEHUU
SIBIIICTCS. TIO(QAMUIBHBIN [IepedeHb YKa3aHHBIX JIHI, Ilpukas ¢ mpunoxenmem
PasMEIACTCS Ha CIEAYIOINHI pabounii NeHb MOCIe U3MaHus Ha HH()OPMAIIHOHHOM
crenze IIpueMHo KoMuceny u Ha odummansHoM caifte Kosmremxka.

4.3 Tlpu HanuYMu cBOGOMHBIX MECT, OCTaBIINXCs MOCIIEe 3a4YUCTIEHHUS, CPOKH
IpHeMa TOKYMEHTOB Ha OOYYEHHs MPOJJIEBAIOTCS B COOTBETCTRUM C IIpaBunamu
npuema B Kore k.

4.4 Jln4nble neta MOCTYNUBIINX, 3a9NCIICHHbIX Ha 00y4eHue, epenaoTes B
y4eOHbIi otnen Komemxka.



4.5. Jlunam, He mpunsteiM B Komemk, AOKYMEHTBI BBIIAIOTCS JINYHO, [IPH
HMPEABABICHHM JOKYMEHTA, YIOCTOBEPAIONIEr0 JINYHOCTD U PACIIUCKHU O IIPUHSTEHIX
JOKYyMEHTaXx.

4.6  HepoctpeGoBanHble — OpHrHHANBI JOKYMEHTOB IO  3asBIICHHUIO
abMTypHUeHTa MOTYT OBITb BBICTAHbI [0 [OYTE 3aKA3HBIM ITHCEMOM FIIK CIaHBI Ha
XpaHenue B apxuB Kojemxa.

4. OTYeTHOCTH IPHEMHON KOMHCCHH

5.1 O6 urorax mpuema [lpreMHas KOMHUCCHS OTUHTHIBACTCS HA 3aceJaHuH
Ienaroruaeckoro cosera Komremxa.

5.2 OTYeTHBIMH JOKyMEHTAMH PaGOTHI [ IpreMHON KOMUCCHU SBISIOTCS:

- IPKKa3 00 YTBEPKICHUH COCTaBa IPHEMHOM KOMHCCHU;

- TIpHKa3 0 CpoKax Havana NpueMa U KOTMYECTBE MECT IS [IPHEMA,

- IpEKas 0 mepeuHe  cmemwanbHocTed  (mpodeccuit)  cpemmero
IPO(ECCUOHAIBHOTO 0O6PA30BAHMSL;

- XKyPHAaJIbI PETUCTPALIUU a0UTYPUEHTOB;

- JINYHBIE J1e]Ia MOCTYIIalOIINX;

- IPOTOKOJIBI 3acefanust [IpueMHON KOMUCCHH.




